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Scituate Public Schools
Scituate, Massachusetts

Field Trip Request
(Submit to Transportation Coordinator at least two weeks in advance of trip.)

Requesting School:  ____________________________  Date of Request:  ________________

Teacher(s):  ___________________________________________________________________

Date of Trip:  ____________________  Destination:  _________________________________

Grade: ____________  Purpose/Curriculum Connection (be specific):  _________________
_____________________________________________________________________________

Number of Students:  ___________________  Chaperones:*   ________________________
*Chaperone Policy:
Pre-Kindergarten/Kindergarten – 1 adult chaperone for every 5 students; Grades 1–12 – 1 adult chaperone for every 10 students.

Recommended maximum passengers per field trip bus:  45 secondary, 50 elementary.
Departure Time from School:  ___________________________________________________

(Either 8:30 or 9:00 am, depending on bus schedule)

Arrival Back at School (not after 1:30 pm*):  ____________________________________
*If the schedule is tight, it is advisable to have participants “brown bag” lunch or make arrangements for sandwiches in the cafeteria upon return to school.  Field trips outside of the 9:00 am to 1:30 pm timeframe may be possible to arrange with a private bus company at a significantly higher cost.

Transportation Cost Will Be Paid By:    PTO  _______________  Students ______________
 School Budget or Grant Account No.:  __________________________________________
___________________________________________

   Requesting Teacher Signature

____________________________________________ 
____________________________

       Building Principal/High School Dept. Head



Date

____________________________________________ 
____________________________

         Superintendent or Designee




Date

____________________________________________ 
____________________________

       Confirmation/Transportation Coordinator



Date

Estimated Cost:  _____________________  for ________________ Buses

PLEASE REVIEW FIELD TRIP BUS RULES ON REVERSE SIDE
Field Trip Bus Rules
The following bus rules are to be followed during all school field trips.  They are in addition to the regular school bus safety rules which are listed in the student handbooks.

1. Each field trip bus must have at lease one supervising teacher on board.

2. The supervising teacher and all other adult chaperones are responsible for student conduct.  Particular attention should be paid to the following rules:

a. Students are to be seated at all times;

b. the aisle and windows are to be kept free from obstructions;

c. noise level is to be kept to a tolerable level (i.e., no yelling).

Adults should be seated in both the front and rear of the bus to properly supervise student conduct.

3. Younger siblings are not allowed on field trips.

4. Lunches may be eaten on the bus subject to the following conditions:

a. No glass or hard containers (juice boxes encouraged);

b. trash bags should be brought and filled with all trash at the end of the trip.

5. The supervising teacher should communicate/cooperate with the bus driver regarding prearranged pickup time and location.

6. All field trip locations and stops must be approved in advance on the field trip request form.  Any changes must be cleared with the School Principal and the Transportation Coordinator.

NOTE:  Some field trip locations require paid bus parking.  Please check this when arranging a field trip and have cash available.
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